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Tips and Tools for Job Search Success

 Keeping entire staff focused on the mission - JW
 Strengthen students' job search skills - JW
 Provide available employment opportunities - JW
 Track students' search activity - JW
 Best Practices - JBB



Keeping entire staff focused on the mission
 Is your school consumed with student employment 

activities?
 Do students have career services experiences 

during their entire program?
 Do classes include employment preparation?
 Are all employees aware of career services 

resources, placement rates, etc.?
 Gainful employment
 Student portal
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Mission of Career Schools 
Prepare students for success in the workforce

Connecting graduates with employers

Empower faculty and school team members



School processes and systems are fragmented
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Students slip through the cracks 
and may not be prepared for 
job search.

Manual outreach by email, text, 
and phone is time-consuming and 
difficult to organize. Too many 
spreadsheets!

School / employer outreach is 
inconsistent and difficult to track.

Reporting for compliance is highly 
manual and burdensome to manage.



Better prepare students for the workforce

● Create and optimize resumes

● Prepare students for employment (e.g., interviewing, etc.)

● Connect with employers
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Prepare Students for Employment
● Integrate Employment Tools in Coursework

● Review interview questions / resumes

● Create JobWise profile (to match with employers)

● Leverage retention tools (e.g., alumni tracking, 

setting career service meeting, etc.)

● Build relationships



Connecting with Employers

Applicant Tracking System (ATS) 

integration allows:

● Automatic job posts to school 

job board

● Applicants write-back to ATS



Help connect graduates with employers

● Leverage school job board

● Match candidates via text message

● Automate outreach to graduates





Text Message Matching

30x
for SMS job listings
compared to web 
listings.

C O N V E R S I O N

98%
are opened 
by students vs. 
20% of emails.

O F   T E X T   M E S S A G E S



Automate Outreach to 
Graduates

75%
text messages get a 
meaningful response
through AI.

O F   A U T O M A T E D 
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BEST PRACTICES
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Career Services Goal Is Graduate Success
How is graduate success at your school defined in relation to your 

mission?

   A job in the field following graduate? (success today)

 Minimum to meet the school mission

   A job in the field one year from graduation (success tomorrow)

 Exceeds the school mission

   A career path in the field with opportunities for financial and      
professional growth (long term success)

 Embodies the school mission



How do we accomplish this long term success for a 
graduate? 

Create a job search culture throughout the school.

 Admissions

 Academics

 Career Services 

 Community

 Alumni 



Admissions

 Review the program materials and  program outcomes

 Ask to be a stop on the school tour

 Provide meaningful information to students at Orientation



Academics

 Collaborate with instructors to arrange site visits to 
employers

 Schedule time to provide a short overview or update of 
Career Services at multiple points in the curriculum.

 Engage faculty



Career Services

 Help students to articulate the skills learned

 Help students describe and provide examples of soft 
skills

 Invite other departments to CS meetings



Community

 Provide pertinent updates to community through social media

 Invite the community to school events

 Invite community leaders to campus 



Alumni - Engage Your Alumni

 Invite alumni to participate in alumni panels

 Identify alumni to be guest speakers

 Arrange networking receptions



Importance of Long-Term Graduate Success

 Meet the current regulatory requirements

 Graduates with long term career possibilities will pay 
      their school loans.

 Create a diverse group of people who will provide referrals

 Over deliver on the school mission

 Job satisfaction



QUESTIONS
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THE END
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